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R
eported cost (laptops) of 1.500 EU

R
 

=
S
upporting docum

ents to the value of 1.500 EU
R
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Exp
en

ses actu
ally in

cu
rred

(D
ocum

ented and justified w
ith corresponding level of cost)
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Total p

u
rch

ase cost (no depreciation)
�

Exclusively
for

P
artn
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C
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H
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h
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u
cation
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tion
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�
Recorded

in
the

in
ven

tory
of

the
institution

�
Labelled

w
ith

E+
stickers

(to
be

printed
by

beneficiaries)
�

Purchased
and

installed
n

ot
later

th
an

1
2

m
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th
s

b
efore
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e
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d
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th

e
p

roject

Equipm
ent n

ot foreseen
 in the application?

P
rior au

th
orisation

(S
erious) D

elays
in the purchase/instalm

ent?              From
 th

e A
g

en
cy !  
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Exam
p

les:
�

Evaluation activities/auditing
�

IT courses, Language courses 
�

Printing, publishing and dissem
ination activities

�
Translation services

�
W

eb design and m
aintenance

N
ot foreseen

 in
 th

e ap
p

lication
?          P

rior au
th

orisation
 from

 A
g

en
cy

•
Tasks th

at can
n

ot b
e p

erform
ed

 b
y B

en
eficiaries 

•
N

O
 p

roject-m
an

ag
em

en
t related

 tasks
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Im
p

lem
en

tation
 of sp

ecific tasks, b
y th

ird
 p

arty, to w
h

ich
 a con

tract is 
aw

ard
ed

 b
y on

e/
several b

en
eficiaries
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•
Invoice(s) and proofs of paym

ent 
•

>
 EU

R
 25.000 <

 EU
R
 134.000: tendering 

procedure and three quotations from
 different 

suppliers
•

EU
R
 134.000: procedure according to national 

legislation
•

R
egistration in the inventory 

Equipm
ent

•
Invoice(s), subcontracts and proofs of paym

ent 
•

>
 EU

R
 25.000 <

 EU
R
 134.000: tendering 

procedure and three quotations from
 different 

suppliers
•

EU
R
 134.000: procedure according to national 

legislation
•

Travel activities of subcontracted service provider: 
copies of travel tickets, boarding passes, invoices 
and receipts

S
ubcontracting

To keep with project accounts

To sen
d

 w
ith

 Fin
al Fin

an
cial statem

en
t:

>
EU

R
 25.000: invoices, (subcontracts for subcontracting), com

petitive offers
A
ny prior authorisation from

 the A
gency
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�
VAT

can
only

be
claim

ed
if

it
cannot

be
recovered

by
a

beneficiary

�
If

VAT
is

claim
ed

under
the

project,
in

case
of

sam
pling

of
supporting

docum
ents,

the
A
gency/Auditor

w
ill

request
an

official
docum

ent
from

n
ation

al
tax

au
th

orities
stating

that
the

institution
concerned

can
not

recover
VAT

�
A

ltern
ative

op
tion

s:

9
S
pecific

declaration
of

refused
claim

for
reim

bursem
ent

by
tax

authorities

9
D

eclaration
on

honour
from

institution
concerned

accom
panied

by
an

expert
statem

ent
(e.g.certified

auditor)
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�
Requests for paym

ent and financial statem
ents m

ust be in
 eu

ros.

�
B
eneficiaries

w
ith

generalaccounts
in

a
currency

other
than

the
euro

m
ust

convert
costs

incurred
in

another
currency

into
euros

at
the

average
of

the
daily

exchange
rates

published
in

the
O

fficial
Journal

of
the

European
U

nion,
determ

ined
over

the
corresponding

reporting
period,

available
at:

h
ttp

:/
/

w
w

w
.ecb

.eu
rop

a.eu
/

stats/exch
an

g
e/eu

rofxref/
h

tm
l/in

d
ex.en

.h
tm

l

�
B
eneficiaries

w
ith

generalaccounts
in

euros
m

ust
convert

costs
incurred

in
another

currency
into

euros
in

accordance
w

ith
their

usual
accounting

practices.
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C
osts

of
Foundations

(or
other

autonom
ous

legal
entities),

if
not

listed
in

A
nnex

IV
of

the
G

rant
A
greem

ent,
cannot

be
allow

ed
and

becom
e

ineligible
for

reim
bursem

ent.
This

concerns
all

costs
(staff,

travels,
costs

of
stay,

equipm
ent

and
subcontracting)

Fo
u

n
d

ation
s 

(or oth
er au

ton
om

ou
s leg

al en
tities)
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